DIRECTOR OF DEVELOPMENT
MID-MINNESOTA LEGAL ASSISTANCE/ FUND FOR THE LEGAL AID SOCIETY

Organization Description: Mid-Minnesota Legal Assistance (MMLA), which inclesithe
Legal Aid Society of Minneapolis (LASM), is a 7-afé, 60-attorney program providing the full
range of civil legal services free to low-incomendésotans including elderly persons and
persons with disabilities. It provides service@ocounties in Central Minnesota including
Hennepin County. MMLA has a diversified fundingsbancluding United Ways; the federal,
state, county and city governments; foundationsalltaw firms; corporations; and individuals.
MMLA enjoys a good rapport with, and strong supgin, the organized baA key funding
source for MMLA is the Fund for the Legal Aid Socidy. Its mission is to raise money from
the private sector, primarily the legal communitgndors and other entities that work with the
legal community, for the benefit of LASM and otligvisions of MMLA. Since its inception in
1982, The Fund has contributed over $11 millionluding $1.1 million in 2009. The Fund is a
501(c)(3) organization.

The Director’s duties include:

» Ability to understand and communicate the missiod @sion of MMLA and The Fund

* Prepare annual development plan including finargoals and corresponding budget
outlining revenue and expenses

* Support the Fund board, executive committee aner dthnd committee meetings and
activities

* Plan for and implement the Fund’s annual One Ho6@haring Campaign

* Plan for and implement the Fund’s annual Law Dayrier

» Monitors progress against goals and produces remparts

* Maintain positive working relationships with donpirscluding Fund donors, Fund board,
and solicitor relations

» Develop solicitation strategies for growing the anaifts program

» Develop and support efforts to increase plannenhgisnd increase the MMLA
endowment fund

» Develop materials related to development inclu@ging@nnual report, MMLA
newsletters, solicitation letters, planned givingtemials, web-based information, and
other materials

* Improve organizational systems for creation andyarsof profiles of donor program
interests, participation, and giving patterns tpiave acquisition and retention of donors

* Manage donor database, including maintenance afrdaformation and creation of
analytical reports

» Supervise development assistant

The Fund’s primary activities include:

* One Hour of Sharing (OHS) Annual Giving Campaign— Law firm, corporate and
personal contributions are solicited primarily ierthepin County. OHS efforts targeted
at individuals include Leaders in Giving (gifts$,000 and above), an Associates
Campaign at law firms and corporate law departmemtd general solicitation of lawyers



in Hennepin County requesting gifts of at leastwalelie or salary equivalent of one
billable hour. Law firms and corporate law depans are asked to give at least $200
per lawyer. OHS is co-sponsored by the Hennepim@oBar Association (HCBA).

* Annual Law Day Testimonial Dinner held around May 1 each year, also co-sponsored
by the HCBA — This largest single annual gatheohtawyers in Minnesota attracts
approximately 800 attendees.

Experience and Qualification Requirements:

* Bachelor’'s degree required; advanced degree ordisidg certification desirable

» Experience in cultivating, soliciting and stewangsbf donors with a demonstrated track
record of securing gifts from individuals and ingions

» Highly skilled at working effectively in a collabative team environment in which
decision making is often shared

» Strong interpersonal skills

» Excellent written and communication skills; proéiocy in Microsoft office and skill in
tracking donor information in databases

* Demonstrated success in meeting annual fund gbeelopment management, and
special events

» Experience working with non-profit boards and cawating board and committee
meetings

» Self-starter who is organized and who will set gaald see that they are met, able to
work independently, as well as in a team, manadépteiprojects and maintain a high
degree of professionalism and confidentiality

» Enthusiasm for and commitment to the mission of MML

» Ability to present ideas in a clear and persuasiaaner

» Familiarity with Minnesota’s legal community, pauiarly in Hennepin County, and
rapport with legal professionals desirable

» Diverse economic, social, or cultural experienaesaaplus.

Salary and Benefits: The position is an exempt position. It reportshi® Executive Director
and the Fund board. Salary depends on experiédeeefits include family health insurance,
life insurance, sick leave, and generous vacation.

Applications: Applications should include a resume, three jobtesl references, a letter
explaining interest in this position, and salamyuieements. Resumes will be accepted until the
position is filled. Information should be submits: Pamela Cunningham, Mid-Minnesota
Legal Assistance, 430 First Avenue North, Suite, 30@dneapolis, MN 55401-178(No Calls
Please.

An Equal Opportunity/Affirmative Action Employer



